UBND TINH QUANG NGAI CONG HOA XA HQI CHU NGHIA VIET NAM
BAN DAN TQC Doc 1ap - Tw do - Hanh phuc

S6: 493/BDT-VP Quang Ngai, ngay 3/ thang 5 nam 2023

VIV trién khai Quy ché quan
ly, van hanh Hé thong quan ly
vin ban va diéu hanh ding
chung trong hoat dong ctia cac
co quan nha nuédec trén dia ban
tinh Quang Ngai

Kinh guri:
- Cac déng chi Lanh dao Ban;
- Cong chirc co quan.

Thue hién Quyét dinh s6 778/QD-UBND ngay 22/5/2023 ctia UBND
tinh ban hanh Quy ché quan 1y, van hanh Hé thdng quan 1y van ban va diéu
hanh dung chung trong hoat dong ctia cac co quan nha nudc trén dia ban tinh
Quang Ngii; Truong Ban Dan toc tinh trién khai c4c noi dung sau:

1. Lanh dao Ban va toan thé cong chirc thuc hién nghiém tlc va dang
quy dinh Quy ché quan 1y, van hanh Hé thong quan 1y van ban va diéu hanh
dung chung trong hoat dong cta cac co quan nha nudc trén dia ban tinh
Quang Ngdi ban hanh kém theo Quyét dinh sé 778/QD-UBND ngay
22/5/2023 ctia UBND tinh, trong d6 luu ¥ mot s6 ndi dung:

- Viéc gtri, nhdn van ban dién tir phai thyc hién dung nguyén tic quy
dinh tai Diéu 5 ctia Luat Giao dich dién tir va tuan theo cac quy dinh khéc cua
phap luat vé bao vé bi mat nha nudc, cong nghé thong tin, vién thdng, van
thu, luu trir.

- Tuan tha cac yéu cau vé an ninh, an toan thong tin theo quy dinh cta
phap luat. Nguoi st dung can thuc hién quét ma doc cho van ban dién to
truée khi dinh kém trén Hé thong quan 1y vin ban va diéu hanh, bao dam van
ban dién tir khong ma doc (bang cach nhan chudt phai vao file van ban, sau
d6 chon “quét virus véi Bkav™).

- Nguo1 st dung phai bao vé mat khau tai khoan HE thong quan 1y van
ban va diéu hanh va chiu trach nhi€ém vé hanh vi, ndi dung van ban dugc trao
doi tur tai khoan h¢ thong ctia minh.

2. Van phong Ban:

- Phan cong can b phu trach cong nghé thong tin quan ly He thong
quan 1y vin ban va diéu hanh cta Ban theo phan quyén sir dung.

- Chiu trach nhi€ém tao tai khoan st dung cho nguoi dung méi, thu hoi
tai khoan (khoa tai khoan) cho can b3, cong chirc nghi viéc hodc chuyén cong
tac dén co quan, don vi khac.



- Thuong xuyén kiém tra, don dbc, nhic nhé nguoi s dung tai cac
phong thudc Ban thyc hién nghiém tuc va dung quy dinh. Khi can hd trg hodc
khic phuc su ¢ trén Hé thdng quan 1y van ban va diéu hanh, lién hé Phong
Buu chinh - Vién thong va CNTTT, S¢ Thong tin va Truyén théng hudng
dan, xur Iy.

Yéu cau cac doéng chi Lanh dao Ban, cong chirc co quan nghiém tlc
thuc hién./.

Noi nhdn:

- Nhu trén;

- S¢ Thong tin va Truyén thong;
- Lanh dao Ban;

- C4c phong thudc Ban;

- Luu: VT, VPyens)
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